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LCVP Template work book.
Curriculum Vitae.
Personal details:
Name________________________________________
Address: ________________________________________________________________________________________________________________________________________________________________________________________
Date of Birth: _______________________________
Phone: _________________________
Nationality: _____________________
Skills and Qualities
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Educational Qualifications:
Primary: _________________________________________________________________________
Secondary: _______________________________________________________________________
Junior Certificate 20**:
	Subjects
	Level
	Grade

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	






Leaving Certificate:
	Subjects
	Level

	
	

	
	

	
	

	
	

	
	

	
	



Work experience:
	Dates

	Employer
	Duties

	

	
	

	

	
	

	

	
	



Achievements:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Interests and Hobbies:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Referees:
________________________________		___________________
________________________________		___________________
________________________________		___________________

Signed: _______________________________		Date: _____________________

Career investigation.
Author: _____________________________________________
Name of career: ______________________________________________________________________________________
Career description:
(a)
(b)
(c)
(d)
(e)
Skills needed:
(a)__________________________________________________________________________________________________
(b)__________________________________________________________________________________________________
(c) __________________________________________________________________________________________________
Qualities needed:
(a)__________________________________________________________________________________________________
(b)__________________________________________________________________________________________________
(c) __________________________________________________________________________________________________
Qualifications required:_________________________________________________________________________________
____________________________________________________________________________________________________
Pathways to qualification.
Pathway 1. 
Course name: _______________________________________________________________________________________
College: _________________________________________________________
Course length:____________________________________________________
Points required:___________________________________________________
Subjects within course.
_____________________________________
_____________________________________
_____________________________________
End qualification: _____________________________________________
Pathway  2. 
Course name: _______________________________________________________________________________________
College: _________________________________________________________
Course length:____________________________________________________
Points required:___________________________________________________
Subjects within course.
_____________________________________
_____________________________________
_____________________________________
End qualification: _____________________________________________

Summary of career investigation:
Out of class learning. (ex: interview or reply to email from person working in that area)
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Aptitude: (Do you have the qualities and can you develop the skills required for the job)
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Leaving cert subjects: (How are your subjects relevant to this career path?)
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Evaluation:
(a) Evaluation of the career:
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
(b) Evaluation of the value of undertaking a career investigation:
Benefits
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Decision making
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
New skills learned
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Skills developed
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



Summary Report
Title: ____________________________________________________________________________________________
Author: ______________________________________________________
Date: ________________________________________________________
Aims:
(1)______________________________________________________________________________________________________________________________________________________________________________________________________
(2)______________________________________________________________________________________________________________________________________________________________________________________________________
(3)______________________________________________________________________________________________________________________________________________________________________________________________________
Body of Report: This should include Background, what occurred on the day, what you did.
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Conclusions:
(1)__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
(2)__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
(3)__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Recommendations:
(1)__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
(2)__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
(3)__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Enterprise / Action Plan
Author: ___________________________________________
Title: ________________________________________________________________________________________________________________________________________________________________________________________
Objectives:  Should include we & I statements.
(1) ____________________________________________________________________________________________________________________________________________________________________________
(2) ____________________________________________________________________________________________________________________________________________________________________________
(3) ____________________________________________________________________________________________________________________________________________________________________________
(4) ____________________________________________________________________________________________________________________________________________________________________________
Research Methods: Should include “research Ex: online, Interview, asking, a survey etc!
(1) ____________________________________________________________________________________________________________________________________________________________________________
(2) ____________________________________________________________________________________________________________________________________________________________________________
(3) ____________________________________________________________________________________________________________________________________________________________________________
(4) ____________________________________________________________________________________________________________________________________________________________________________
(5) ____________________________________________________________________________________________________________________________________________________________________________
Analysis of research: Should include what was learned from interview, or website or survey
(1) ____________________________________________________________________________________________________________________________________________________________________________
(2) ____________________________________________________________________________________________________________________________________________________________________________
(3) ____________________________________________________________________________________________________________________________________________________________________________
(4) ____________________________________________________________________________________________________________________________________________________________________________
(5) ____________________________________________________________________________________________________________________________________________________________________________

Action steps: Should include things like we/I will ask, meet, organise, clean, set up, phone, email etc!
(1) ____________________________________________________________________________________________________________________________________________________________________________
(2) ____________________________________________________________________________________________________________________________________________________________________________
(3) ____________________________________________________________________________________________________________________________________________________________________________
(4) ____________________________________________________________________________________________________________________________________________________________________________
(5) ____________________________________________________________________________________________________________________________________________________________________________
Schedule of time: Should include timeline of actions. Ex: Form committee, ask managers/teacher/Principal, we will get, organise, ask etc! The Day of event timeline should be done on an hour by hour basis.
(1) Date________________________________________________________________________________________________________________________________________________________________________
(2) Date________________________________________________________________________________________________________________________________________________________________________
(3) One the day of event:
Time:_________________________________________________________________________________
Time:_________________________________________________________________________________
Time:_________________________________________________________________________________
Time:_________________________________________________________________________________
Time:_________________________________________________________________________________
Time:_________________________________________________________________________________

(4) ____________________________________________________________________________________________________________________________________________________________________________
(5) ____________________________________________________________________________________________________________________________________________________________________________
(6) ____________________________________________________________________________________________________________________________________________________________________________
(7) ______________________________________________________________________________________
Estimated Cost & Income:
	Income
	

	
	

	
	

	Expenditure
	

	
	

	
	

	
	

	Total profit
	


Evaluation Methods: These should be written with the objectives at the start of the report in mind. You should have achieved the objectives outlined in the beginning. Use words like If I/we do this, complete, bring to fruition.
(1) ____________________________________________________________________________________________________________________________________________________________________________
(2) ____________________________________________________________________________________________________________________________________________________________________________
(3) ____________________________________________________________________________________________________________________________________________________________________________
(4) ____________________________________________________________________________________________________________________________________________________________________________
(5) ____________________________________________________________________________________________________________________________________________________________________________



















My Own Place.
Start with a cover page including the following details:
A Report on: _________________________________________________________________________________
Prepared by: _________________________________________________________________________________
For the attention of: ___________________________________________________________________________
Date: _____________________________

The second page should be a contents page laid out as follows:

 (
Contents
Description of Area and Sketch Map
page**
Aims and Objectives
page**
Research methods
page**
Body of report
Findings (intro to key topics to be discussed)
page**
Area of interest 1
Page**
Area of interest 2
Page**
Area of interest 3
Page**
Area of interest 4 (Personal aim)
Page**
Analysis of personal aim with suggestions for improvement
Page**
Conclusions
Page**
Recommendations
Page**
Evaluation
Page**
Personal Evaluation
Page**
Link to Two Leaving Cert Subjects
Page**
Evaluation of Activity
Page**
Appendices
Page**
)


















Description of Area and Sketch Map:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
 (
Map
)












Aims and Objectives:
Group Aim 1: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Group Aim 2: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Group Aim 3: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Personal Aim: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Research Methods:
Research Method 1: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Research Method 2: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Research Method 3: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Research Method 4: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Research Method 5: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Body of Report: This should include an analysis of the key aspects being discussed.
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Analysis of One Local Issue and suggestions for improvement:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Conclusions:
Conclusion 1: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Conclusion 2: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Conclusion 3: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Conclusion 4: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Recommendations:
Recommendation 1: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Recommendation 2: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Recommendation 3: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Recommendation  4: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Evaluation:
Personal  Evaluation:
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
The Link to two Leaving Certificate Subjects:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



Evaluation of Activity:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Appendices:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Work Experience Diary.
Student Name: __________________________________________________
Name and address of employer: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Dates of Work Experience:
___________________________________________________________
Title of Job:
___________________________________________________________
Job Description:
________________________________________________________________________________________________________________________________________________________________________________________
Why this Work Placement was Selected:
Leaving Certificate Subject Link:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Career Path Link:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Aptitude / Interest:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



Day 1:
Date: __________________________________________
Briefing: Instructions given by the employer
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
What I Did Today:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
What I Learned Today:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Problems Encountered and How I Overcame Them:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Evaluation of Today:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Day 2:
Date: __________________________________________
Briefing: Instructions given by the employer
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
What I Did Today:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
What I Learned Today:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Problems Encountered and How I Overcame Them:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Evaluation of Today:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Day 3:
Date: __________________________________________
Briefing: Instructions given by the employer:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
What I Did Today:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
What I Learned Today:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Problems Encountered and How I Overcame Them:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Evaluation of Today:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Evaluation of Work Experience:
I would like/ would not like this job because:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Application of Work Experience to Career Outlook and Further Study:
Future Study:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Leaving Certificate:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Aspects of Work Experience Pertaining to Home, Community, School
Home:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Community:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
School:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


2

